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NOTICE OF EMPLOYMENT TERMS
Welcome to Click or tap here to enter text.!  The following notice is required by Minnesota law to provide you with important information about the terms of your employment.
	
	Employee Information:

	
	Name:
	Click or tap here to enter text.

	
	Address:
	Click or tap here to enter text.

	
	Email Address:
	Click or tap here to enter text.

	
	
	
	

	
	Employer Information:

	
	Legal name:
	Click or tap here to enter text.

	
	Address of main office:
	Click or tap here to enter text.

	
	Mailing address:
	Click or tap here to enter text.

	
	Phone:
	Click or tap here to enter text.

	
	Email address:
	Click or tap here to enter text.

	
	
	

	
	Start Date:
	Click or tap to enter a date.
	
	First check:
	Click or tap here to enter text.

	
	Regular scheduled payday:
	Click or tap here to enter text.

	
	Number of days in pay period:
	Click or tap here to enter text. days



	For Non-Union Employees
	Employment is:
	☐ Non-exempt (entitled to overtime, minimum wage, etcetera)

	
	
	☐ Exempt from minimum wage
	☐Exempt from overtime
	☐ Exempt other

	
	
	Legal basis for exemption:
	Click or tap here to enter text.

	
	
	
	
	

	
	Wages:
	Rate: $ Click or tap here to enter text.
	Add’l Rate: $ Click or tap here to enter text.
	Add’l rate applied: Click or tap here to enter text.

	
	
	Paid:
	☐ Hourly
	☐ Shift
	☐ Day
	☐ Week
	☐ Salary
	☐ Piece

	
	
	
	☐ Commission
	☐ Other method: Click or tap here to enter text.

	
	
	
	

	
	
	Overtime:
	Begins after  Click or tap here to enter text.  hours

	
	
	

	
	
	Deductions:  Employer will deduct from your wages required state and federal payroll taxes and any amounts ordered by a government authority (e.g. court order).  Click or tap here to enter text.

	
	
	
	
	

	
	Allowances:
	$ Click or tap here to enter text. 
	per meal for meal allowance (max=60% of one hour of adult minimum wage per meal)

	
	
	$ Click or tap here to enter text. 
	per day for lodging allowance (max=75% of one hour of adult minimum wage per day)

	
	
	☐ Fair market value
	

	
	
	
	

	
	Leave:
	☐ Paid sick leave available
	☐ Paid vacation
	☐ other paid time off

	
	Benefits accrue:
	Click or tap here to enter text. of  Choose an item. per Choose an item.

	
	Terms of use:
	Click or tap here to enter text.

	
	
Other:

	
Click or tap here to enter text.

	
	See company policies and employee handbook for details such as eligibility, waiting periods, etcetera.  Feel free to contact us if you have any questions.

	For Union Employees
	Employment is:
	Non-exempt (entitled to overtime, minimum wage, etcetera)

	
	Your Union:
	Click or tap here to enter text.

	
	Your CBA:
	Click or tap here to enter text.

	
	Classification:
	Click or tap here to enter text.

	
	
Wages, Allowances, Leave, & Benefits

	
	
	As a member of a union, the benefits and terms of your employment were negotiated by your union and are contained in the collective bargaining agreement (CBA).  The union will provide you with copies of the collective bargaining agreement and other literature.  You also may download a copy of your CBA at: www.agcmn.org/labor-relations/cbas

	
	
	Wages:
	You will be paid hourly according to the CBA and its wage sheet.

	
	
	Deductions:
	Employer will deduct from your wages as required state and federal payroll taxes and any other amounts ordered by a government authority (e.g. court order).  In addition, employer will withhold taxable items (e.g. union dues) as described in the CBA. 

	
	
	Benefits:
	Benefits contributions will be made according to the CBA.  Any questions about your benefits may be answered by the benefits fund administrator:  Choose an item..

	
	
	Allowances:
	Allowances for meals and/or lodging, if any, are described in the CBA.

	
	
Other terms:
	
The following are employer-specific deductions, benefits, or other terms that are not described in the CBA, if any: Click or tap here to enter text.

	
	If you any question about the terms or conditions employment, feel free to ask us and/or your union representative.


ACKNOWLEDGEMENT OF NOTICE OF EMPLOYMENT TERMS:
I, employee, have received a copy of this Notice of Employment Terms:
	Date:
	Employee Signature:

	Date:
	Employer Signature:


		
		
		
		


This document has important information about your employment. Check the box to receive this information in this language.
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Spanish / Espafiol

Este documento contiene informacién importante sobre su acuerdo de empleo. Marque
la casilla a la izquierda para recibir esta informacidn en este idioma.

Hmong / Hmoob

Daim ntawv no muaj cov xov tseem ceeb txog koj txoj cog lus ua hauj lwm. Khij lub
npauv ntawm sab laug kom tau txais cov xov tseem ceeb no yam siv hom lus no.

Vietnamese / Viét ngit

Tai liéu nay chira thong tin quan trong vé thoa thuan viéc lam cla quy vi. Danh dau vao 6

bén trai dé nhan théng tin nay bing Viét ngi

Simp. Chinese / fiii {411 3¢
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Russian / pycckuit

JlaHHblil JOKYMEHT COAEPXKMT BaXHYI0 MHGOPMALIMIO O Balllem TPYAOBOM AOTOBOPE.
OTMeTbTe rafloyKoi KBaApaT Cesa ANA NONyYeHNA 3TOI MHGOPMaLMKU Ha AaHHOM
AsblKe.

Somali / Soomaali

Dukumentigan waxaa ku goran macluumaad muhiim ah oo ku saabsan heshiiska
shagadaada. Calaamadi sanduuqgan haddii aad rabto inaad macluumaadkan ku hesho
lugaddan.

Laotian / wW929290

coNrzILDL2YLYFIOLNJOHLILEINIVBINIIVESIWNIV.
noocBnesiigcdogeciosuzyui uwIz.

Korean /8t=0]

O 2MoflE 7istel 18 AHlof 7ol ChE 2 FEIt E4& U ol oj2 ol HEE
2718 HstAl 1% Y=ol AT sto] FAHI2.

Tagalog / Tagalog

Ang dokumentong ito ay nagtataglay ng mahalagang impormasyon tungkol sa
kasaunduan sa iyong pagtatrabaho. Lagyan ng tsek ang kahon sa kaliwa upang
matanggap ang impormasyong ito sa wikang ito.

Oromo / Oromoo

Waragaan kun waayee waliigaltee hojii keetii odeeffannoo barbaachisoo ta’an qabatee
jira. Saaxinnii karaa bitaatti argamu kana irratti mallattoo godhi yo)o afaan Kanaan
barreeffama argachuu barbaadde.

Amharic/ A7ICF 2V 20003 APAMCT NTLPANT AATLLAD AFIPTT ANEATL PLE OPH 105 GUTT S0 FT
dta¢ QA QA 23 HHCHP K0T hEAr 0@- 0dbae- Avd A~ AT -0 F FPART
LLCr=

Karen / cop80%5 35030358 oalgircSapSoigiodogianaag Epopatsoridoierrecizmd cdidd cdigd S

B85 sBermdScrmedarotiont:gotgiotcficrnosdlznzmBisdora.





